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What is Non-Congregate Feeding?

Under policy memo SP 16-2014, SFSP 14-2014, in
situations of extreme heat, sponsors of the Summer
Food Service Program, operating sites without
temperature controlled alternative sites, may allow
participants to take the meal off site for consumption.
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What is “Extreme Heat?”

Extreme Heat is officially designated by the National
Weather Service. Excessive Heat Advisory, Excessive
Heat Warning, or Excessive Heat Watch are all forms of
“Extreme Heat” conditions.

Temperatures are rising

Stay safe in theHEAT




/‘
On days when a sponsor implements non-congregate
feeding in their approved sites, an official statement of
the Extreme Heat needs to be displayed at the feeding
site. The Sponsor is also required to keep official

documentation of the Advisory with their SFSP

paperwork.
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Are There Any Other
Requirements?

Yes! In addition to the Extreme Heat Advisory
documentation, the Sponsor must report, along with
their monthly claim for reimbursement:

The specific dates on which participants were
permitted to take meals off site; and

The number of meals claimed that were taken off site
for participants.
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Also...

Be aware that you may need to plan for an alternate menu on
these days. Non-Perishable foods will ensure the meal service
will be conducted safely, even when meals are taken off site.

Meal times may not be shortened or extended on days the area is
experiencing excessive heat. The meal time approved by the state
agency for each site must remain the same on those days.

Sponsors may claim one meal per child per meal service on the
days the area is experiencing extreme heat. Meals may not be
provided to adults or to children who are not present at the site.

Sponsors must apply for Non-Congregate feeding BEFORE the
extreme heat occurs.



o | Apply:

The Non-Congregate Application and Instruction is
available on our website under “Program Administrative
Forms.”

Program Administrative Forms
* Agreement with a Public School District to

Fumish Food

Modified Income Application

o Checkist of Records

¢ Contract with Food Service Management

Company

Closed Media Release

Income Application

Mileage Record Forms

o Monthly Inventory Control Sheet

Open Media Release

* Record Sunmary of Administrative Expenses

Sunmmer Program Planning Chec Kist

Time Report for tracking hours worked in

Sunmmer Feeding

Worksheet to calculate the cost of the food

used

+ 2014 SFSP Statement of Authority

Training Agenda

Procurement Proc edures

Maobile Route Site Report Form

Surmmary of Administrative Expenses

Administrative Time Report

o Instruction and Application for Non-Congregate
Feeding
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Page 1:
Instructions

Kentucicy Department of Education
Division of 5chool and Community Nutrition

Encessive Heat [Policy SF 24-2003 SFSF 10-2043 Rewised]

Purpose:

Summer Food Service Progmm |SF5F) sponsors may request to participate in the Demonstration Projsct for
Mon-Congremyte Fesding for Outdoor Summer Fasding Sites Eaparisncing Exressyve Hast Remburssnis mesls
ey conkinues bo be offersd and served by & sponsor operating &5 8 nor-mongregsts Ste during deys when the
aren is experiendng excessve hest

Application Procedune

Appiications of intent to partic pate in the: Demonstration Project maust be submitted and sporoved prior to
implementytion. Compiete the: attached appliostion form {pege 2] and submit to: Kenbucky Deparbment of
Edumation /5chool amd Community Mutrition on or before May 14, 2014, A5 applicitions to partidpate in the
Demonstration Froject ane approved, the sponsor will reosive sn email indicyting the spprouwsl.

Participation Requirements:

Anproved outdoor SFIF sites must mmply with the congregste mesl requinements on all okher deys of
operation. Requinsmets perisining to the rumiber and type of rmesils Hhek may be ssnved sach day conbinue to
Bpphy 8nd sponsors must continue to provice all Fequined components of 2 neimbursabie meal. Bacause meals
will i ConsuITesd ofT site and possioly =t & laber time during the dey, Sponsors should mansfully consider al
fiood safety isnues and risks. Only one mesal mey be provided to esch dhild present ot the mesl site. Meals may
niot e providend bo adults or other children o talke to chikdnen not present ot the site. A1 mesl oounting,
Cimiming and shabe and SpoRsor Monitonng and owersght requinements continue toapply.

Sponsors will continue to enber sl monthly Csime for reimbursement in CHIFS. bn addition, the days using the
Cemonstration Project Tor sxcessise hast snd SENVIng NON-0onEnegste meals onsors must

*  Mzintin documenkstion on site of scresn shots from the Nationsl Westher Sarice website for the
specific deays the demonstration project wes implemented. (page 4] View wamings and or sleris on the
Hetionel Westher Servce websie Screen shots must be printed and seved from the speoficday of the
hestacvizory or heat waming 25 soeen shots with warmings or acvizoriss annot be soguines
retroactivety. hMaintain copies of thess wamings in the Sponsor office & well

»  Sunemit the attnched Demonstration Project Clsim Information form (page 3] to KDE/SCN slong with
ench monthly chaim submitbed in CHIPS, if the Darmonstration Progect wes implementesd and non-
congregate misak were sarved.

o The Spedfic sites and daftes for wihich particioants were permitted to taie meals off Ste
o Thenumber of meals daimed by site and dete) thet were taken off site oy pericpants.

Page 2: Application All Eligible
Sites the Sponsor Wishes to

Include Must be Listed . If a Site is

Not Pre-Approved, it cannot
participate.

Excessive Heat Demonstration Project-5

fmor Application

Sponsor Name:

CNIPS 7

List the SFSP Sites that may participate j
excessive heat (additional site listin

Demaonstration Project experiencing
3y be attached )

Site Name Site CNIPS #

A responsibie suthonty, | ooty thot oif oppicabke requirements Wil conhinug Bo Be met fior tha SFSF
EIEQIGIT ho TR DNOpar opRrGtion of the progranm inciading mesl oownts, food softy. ond oearsight.

Signature of Authorized Indiidusl Dite

Frint Name and Tt

Feturm this compieted and signed Eorporivg Heat Domonstrotion Frojact Appicntion by Mgy 14, 2014 to:
Hentucky Department of Edumtion/School and Commimnity Mutrition

Attention: Kayln Mesdoss

500 Maro Strast 23 Fioor

Franifort, KY 40601

OR

oo bo: S02-564-5519  Attention Kayla Mendows

OR

Sign, Samn, and Emeil to eyl mensdows S edsction. oy gov



Page 3: Claim Information Form
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Excessive Heat Demonstration Project-Sponsor Claim Information Form

Ao with the oaimi for neimbursament made in CHIFS, submit the folkraing socitional caim detsils o

KDE/SCN

Sponsor Name:
HIFE 3

[Additional Site Listings May Be Attschad)

Site Mame and CHIP Site £ Date 5] of Evcessies Heat Tiotal Murmber of Non-Congrezste
Ienls Sened for Site
Claim information submitted by: Diata:

Fomturm this completed Caim informertion Fomm oo

Kntucky Department of EdumaSon, School and Community Mutrition
Attention: Kayln Mescows

500 Mero Street 23 Foor

Frankfort, Ky 40601

oR

Foe to: S02-564-5519  Attention Kayla Mendows

OR

Sonn mnd Email b oyla. mesdows e uo Son. ky gov

Page 4: Heat Advisory
‘ Documentation Example

Supporting Documentation Example:

Documentation must be posted at the site AND a copy must be maintained at the
Sponsor Office.

DUE T EXTREME HEAT ADVISORY, FOR TODAY ONLY, MEALS MAY BE TAKEN OFF SITE
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~ Applications for Non-Congregate

Feeding are Due May 14, 2014

Questions?

Call Cyndi Willmarth
502-5604-5625 Extension: 4911

Or Email

Cyndi.willmarth@education.ky.gov

Thank you!


mailto:Cyndi.willmarth@education.ky.gov

